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Evaluate Offer Letter Content

Choose Your Strategy

Negotiate Terms

AGENDA



Offer Letter Details
Full-time exempt position
Private Higher Education



Offer Letter Details
Part time Hourly Non-Exempt
Private
Senior Research Associate

Offer Letter Details
Full-Time Professor
Public



Offer Letter Details
Full-time Salary Exempt
Private
Manager, Health Sciences



Offer Letter Details

Temporary Summer

Two-Month Assistant  

$40.87 Per Hour

Federal



Offer Letter Details

Full-time Hourly (Non-Exempt)

Private Company

Human Resources Assistant



Offer Letter Details
Part time Hourly Non-Exempt
Private
Senior Research Associate

Offer Letter Details
Full-time 
Hourly Non-Exempt
Private
Human Resources Expert



AREAS OF NEGOTIATION | TOTAL REWARDS

Salary & Bonuses

Benefits

Vacation Time

Flex Schedule

Remote Work Options

Retirement

Tuition Reimbursement

Pre-Schedule Vacation

Work Schedule

Career Development



Position Title (can be negotiated)

Supervisor

Full-time / Part time

IMPORTANTTERMINOLOGY



SALARY NEGOTIATION

Base Salary

• Market value

• Experience

• Education

• Range

• Cost of living

• Walk-away number

• Taxes
(location based remote considerations)

Pay Date

• Bi-weekly | Monthly

• On specific date or 

designated time

Additional 
Considerations

• Relocation costs

Exempt | Nonexempt

• Wage and hour regulations

• Overtime

• Breaks

• Minimum wage



COST OF LIVING

https://www.moneygeek.com/cost-of-living-calculator/

• Rent or mortgage | Utilities

• Income and property taxes

• Internet | Cell phone service

•Gas or public transportation

•Groceries

•Car payment

•Childcare

•Health insurance premiums



403b Offered by public schools and certain 501(c)(3) tax-
exempt organizations. Employees can contribute to individual 
accounts. Employers can also contribute to employees' 
accounts.

Traditional IRA Make tax-deferred investments to provide 
financial security when you retire.

SEP IRA Employers may contribute to traditional IRAs (SEP-
IRAs) for employees. Open to businesses and self-employed.

Roth IRA Post taxed monies invested for retirement.

Simple IRA | Savings Incentive Match Plan for Employees 
Employees and employers contribute to traditional IRAs for 
employees. Suitable for small employers not sponsoring a 
retirement plan.

RETIREMENT PLANS
401k Qualified profit-sharing plan that allows employees to 
contribute a portion of their wages to individual accounts.



Health & Dental Insurance |  Well-being & Mental Health Support

Current medical needs

Chronic condition management should be calculated

HEALTH BENEFITS



BATNA

BEST ALTERNATIVE

TO A NEGOTIATED

AGREEMENT

What is the best alternative if negotiations no longer progress?

Recognize Your Bottom Line

• Salary: Industry, Market Rate, Living Costs)

• Total Compensation: Bonus (sign-on, yearly, performance based, profit-sharing)

• Working Hours, Commuting Time

Create Options

• Benefits Package (value of compensation may include benefits)

• Education Reimbursement

• Bonus

• Flexible Schedule | Remote work



COMPANY

BATNA

PERSONAL

BATNA

ZOPA (Zone of Possible Agreement)

$110,000-$115,000

EMPLOYEE APPLICANT

Seeking $110,000 -$120,000 or higher

Market Std: $110 ,000 - $130,000

EMPLOYER

Budgeted range: $100,000 - $115,000

Market Std: $110 ,000 - $130,000



Financial Literacy Links




