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@ Claremont Graduate University Resources 150E.
A MEMBER OF THE CLAREMONT COLLEGES 100h Straal
Claremant, CA
1711
W .Ogu.edu

February 23, 2023
John Doe
Address line 1
Address line 2

Dear John Doe,

This letter will confirm our verbal offer of employment for the full-fime position of X2X00000 in the 200000
Office at Claremont Graduate University. You will report to inning, |, 2023. Your monthly salary
of $0.00 will be paid on, or about, the twenty-sixth (26th) of each month. ¥You will receive your first
paycheck gn , 2023, in accordance with our payroll guidelines.

Ag with any new position, there is an inifial review peried. At the completion of your first 130 days, you will
receive a written performance evaluation. After this initial penod, you will be evaluated annually according
to our performance evaluation program.

Effective April 2024, vou will be included in Claremont Graduate University's Academic Retirement Plan. In
addition, at any time while you are employed at CGU, you may choose to make voluntary contributions to
the Academic Retirement Plan (ARP). There are alzo several other benefits available to employees. To
leam more about CGU and our benefits you have been scheduled to attend two orientations:

®  PMew Hire Orientation with 2220, on, 2023, at §:004M Join Zoom Meeting
https-cqu.zoom.us/jf85885426135 Meeting 1D
258 0542 6136
Benefits Orientation, 2023, at 10:00AM in the (Administrative Campus
Center) which is located at 101 5. Mills Ave. in Claremont Cak Room.

We are mandated by the Immigration Reform and Conirol Act of 1936 to obtain verification of the right to
work from every employee hired after Movember 7, 1988. This requires decumentation and identification
to prove the right to work (L.e., U.5. passport, work visa, original social security card, photo 1D). Please
bring this information along with you on the date of your new hire orientation.

This letter is not intended to, nor does it create any employment contract for any specific term or
duraficn between you and Claremont Graduate University. Your employment with Claremont Graduate
University is at will and can be terminated at any time by either party with or without notice and with or
without cause.

If you have any guestions about the position or the benefits, please call me at 909-607-7316. We are
delighted you have accepted the position and look forward to your joining the staff of Claremont Graduate
University.

If the terms as cutlined coincide with your understanding of the verbal job offer, please sign, and retum
the enclesed copy of this letter.

Sincersly.

Offer Letter Details
AVP, Human Rescurces Fu”—time exempt pOSition

| accept the position as stated above:

Private Higher Education

Signature Date

Dear John Doe,

Thig letter will confirm our verbal offer of employment for the fulltime position of X3C000K in the 20000

Office at Claremont Graduate University. You will report to XXXX¥ beqginning, , 2023, Your monthly salary
of $0.00 will be paid on, or about, the twenty-sixth (26th) of each month. You will receive your first

paycheck on_ 2023, in accordance with our payroll guidelines.

Az with any new position, there iz an initial review period. At the completion of your first 120 days, you will
receive a written performance evaluation. After this inifial perdod, yvou will be evaluated annually according
to our performance evaluation program.

Effective April 2024, vou will be included in Claremont Graduate University's Academic Retirement Plan. In
addition, at any time while you are employed at CGU, you may choose to make voluntary confributions to
the Academic Retirement Plan (ARP). There are also several other benefiiz available to employees. To
leam more about CGU and our benefits you have been scheduled to attend two orientations:

»  Mew Hire Orientation with 22004, on, 2023, at 8:004K Join Zoom Meeting
https-lequ. zoom. wsjfe58 854 251356 Meeting 1D
3538 B542 G136

*  Benefits Orientation. 2023, at 1000046 in the (Administrative Campus
Center) which is located at 101 2. Mills Ave. in Claremont Cak Room.

We are mandated by the Immigration Reform and Comndrol Act of 1956 to obiain verification of the right to
work from every emplovee hired after November 7, 19386, This requires documentation and identification
to prove the right to work (i.e_, U.5. passport, work visa, original social security card, photo IDY). Please
bring thiz information along with yvou on the date of your new hire orientation.

Thizg letter iz not intended to, nor does it create any employment condract for any specific term or
durafion between vou and Claremont Graduate University. Your employment with Claremont Graduate
University is at will and can be terminated at any time by either party with or without notice and with or
without cause.




August 3, 2022 Offer Letter Details

Full-Time Professor
-

Public
Dear [N

On behalf of College, | am pleased to formally extend you this offer of employment. As you
know, College is commitied to attracting and retaining the best and brightest in the workforce o
support the mission of providing comprehensive educational opportunities and programs to enrich lives. |
am excited you will become a valued member of our organization.

You are being offered the position of Faculty, Psychology heginning August 22, 2022 as a tentative start
date and at an annual salary of Sl per annual contract year. Your annual salary will be divided
into 24 pay periods, with the first pay check being September 151, Please note, as an employee

- College, you are required o paricipaie in a state sponsored retirement plan as the College does not
pariicipate in the Social Security System. We are required by law to provide with the attached Form
55A-1945, which contains additional information regarding your earmings at % College. Please
read this form carefully, sign it, and retum as in the Action Required section below before your first day of
employment.

Faculty members are issued contracis. This letter is not an employment contract. Upon acceptance of
this offer, your name will be submitted fo the Board of Trustees o ratify your appointment at a future
Board Meefing. Once your appointment is ratified, you will be issued a confract for the remainder of the
cument fiscal year. Although there is no guarantee of continued employment beyond the contract term,
employment contracts may be renewed upon appropriate recommendations, in accordance with

Board Policy. Accepting this appointment will make you subject to ] Board Policies, Chancelior
Procedures, and applicable state laws and policies. By accepting an appoiniment, you acknowledge and
agree to uphold the College’s purpose, mission, and vision (http:/faaw,

This offer of employment is contingent upon completion and receipt of the following: (we cannot hire you
without these items):

s Successful background checks, which can include but are not limited to criminal, educational

attainment, and work-related references (will receive separate email upon acceptance)

*  Signed S$5A-1945 Form {see arrached and upload with your acceprance)

»  Copy of your Social Security Card (upload with your acceptance)

s Signed Retirement Questionnaire (see attached and upload with your acceptance)

s« Copy of a valid state dnvers' license or state issued ID card (upload with your acceptance)

ACTION REQUIRED: All required documents should be retumed by selecting Send to Recruiter and
checking the box next to each document with your acceptance within 5 business days of the date of
this offer. If you do not select Send to Recruiter and check the boxes next to the documents with your
acceptance your documents will not upload, and your acceptance will not be documented within the
system. If you do not retum your documents on or before your first day of employment, your offer will be
void.

It is a pleasure to extend you this offer to join the [l Colleoe team! Please click Accept to indicate
your acceptance and acknowledgement of this offer and the outlined employment terms and conditions
within five (5) business days of receipt. By clicking "Accept” you also acknowledge receiving Form SSA-
1945 and understand that you must retum this Form to Lone Star College by your first day of
employment. Failure to do so automatically rescinds the College's offer of employment.

Sincereli.

Attachments: SSA-1945

- College is an equal opportunity employer and a participant in the E-Verify employment verification program.

This letter is not an employment contract.

October 24, 2022

Dear I

We are extremely pleased to offer you a posifion as Senior Research Associate
with * Inc. at $29 per hour as a Part Time, Non Exempt

Hourty Employee beginning on November 1, 2022,

This offer of employment i conditioned upan the receipt of proof of yvour legal
eligibility to work in the United States and the receipt of satisfactory responses to

professional reference and background checks.

Please sign this letter and emall back.

You will be emailed a link to HR Clowd, which includes all mandatory employes

documents that must completed within 48 hours of being hired. Please refer to the
Emplayes Handbook regarding all Personnel Policies of_@ Inc.

Sincerely,

Or. I

President & CEQ

My signature affirms that | accept these terms.

Print Mamse Signaturs

Offer Letter Details

Part time Hourly Non-Exempt
Private

Senior Research Associate




03/30/2023

- Californiz | I

Dear L

On behalf of , we are pleased to offer you the position of

Administration within the Research Administration Depariment and reporiing to the Executive Director Research Operations.

Hire Date
\We anticipate your first day of employment to be 05/08/2023.

Rate of Pay

This Regular, Full ime exempt position will be paid a bi-weekly salary based on a rate of $70.26 per hour and has regularly
scheduled Day — 08hrs shifis.

Pay Differential
This position is eligible for the following pay differentials):
Hybrid Allowance: $20.76 Bi-weekly

General Hospital Crientation

On your confirmed start date, you will need to attend General Hospital Orientation from 8:30 am. — 5:00 p.m. Dress attire is
business casual.

Clinical Positions
You may have additional Clinical Orientation and/or training Tuesday-Thursday during yveur first week of hire. Please contact your
Hiring Manager for details.

Benefits
Full-time and part-time associates are eligible for [l benciits effective the first of the month follewing 30 days of employment.
You will receive benefit enrollment information during General Hospital Orientation.

Background Check

You will receive an email from with a link to complete infermation online and provide an
electronic signature as your consent to the background check. It is imporiant fo do this right away, as your background check will
not get started without i, and it could delay your start date. Failure to successfully completie the background check process may
result in the revocation of your offer.

Offer Letter Details
Full-time Salary Exempt
Private

Manager, Health Sciences
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New Hire Paperwork
You will receive an email containing a link to your new hire portal. Please complete the onboarding papenwork electronically.

Pre-Placement Appointment

Your pre-placement appointment must be completed no later than seven (7) days
is enough time for clearance. Please self-schedule this appointment through the

business hours of acceﬁini iour offer. For this appointment, yvou will report to
, CA You may park in the \isitor Parking Garage adjacent fo the

Blease park on Level 3 or above and bring your parking ticket with you for validation.

Please review carefully and present the following items at your appointment:
1. Immunization/Vaccination Records
2. Completed forms on your i portal

You may also fax or email your records to associate health at mg_gagc o your appointment.

YWour pre-placement appointment includes a pre-employment vision and hearing test to ensure you can perform the essential
functions of your jolb with or without reasonable accommodation. Once completed, you will receive instructions to immediately
visit h blood draw and testing for the presence of illegal drugs.

Employment Contingency

Your employment is confingent upon successful completion of the new hire process: which includes background check, reference
verification, pre-placement clearance (including drugfalcehel test) and mew hire papenwvork assigned electronically. In addition, all
elements of the new hire process must be completed for you to atiend crientation and/or begin work.

Your employment with the hospital is on an “at will" basis. This means that either you or the hospital may terminate the
employment relationship, with or without notice and with or without cause, at any time. Meither this offer of employment nor its
acceptance creates an employment contract

&5 an employee of [N ospital of I County, vou agree fo continue to abide by our Standards of Conduct and iCare
Principles which support our values.

We are looking ferward to working with you, and | am confident that this position will prove highly rewarding.

Best

Human Resources Representative

I - -
+1 (714 I
Apr 6, 2023 12:49 PM




LG Limited.
M 321 Logo Lame
Leggland, LO, 00001

April 20, 2023
Jamie Aplikant

E541 Resume Road
hain City, CA 20078

Dear lamie Aplikant,

LOGOD is pleased to extend to you an offer of employment for the position of POSITIOM NAME at an annual salary of
585,000. Also included in this employment offer are the following:

* Employee Benefit Plans: Eligibility for medical, dental and vision care insurance and flexible spending accounts
for health and dependent care in accordance with standard LOGO plans and revisions thersof;

# 401(a) Pension Plan: Eligibility for participation in accordance with the standard LOGO plan eligibility
reguirements and revisions thereof. LOGO contributes 4 % of your base salary into this plan, upon becoming
eligible.

* 403(b) Tax Deferred Annuity Plan; Eligible to partidipate in LOGO 403{b) Tax Deferred Annuity Plan, in
accordance with plan requirements and revisions thereof;

» Life & Long Term Disability insurance: Eligitility for company-paid benefits such as life insurance and long term
disability subject to applicable waiting periods and in accordance with plan requiremenits and revisions thereof;

+ Paid Vacation: 2 weeks annual paid vacation — earn 10 hours vacation for every month worked:;

* Paid Sick Leave: earn at the rate of 6.67 hours per month worked. Also, eligible to use up to 40 hours per
calendar year of earned sick pay for personal time off;

* Paid Holidays: 13 paid holidays per calendar year;

Your medical, dental and vision benefits will become effective on the first of the month fellowing your date of hire. If
you have any gquestions relating to your benefit coverage, please contact HR MAMNAGER (909) 123-4567.

LOG0 is an "at-will” employer. You are an at-will employee, which means your employment may be terminated at
any time by you or LOGO with or without notice, and with or without cause. Other terms and conditions of
employment can be changed at the discretion of LOGO. At-will employment with LOGO cannot be changed except
through a written agreement signed by the President of LOGO.

This offer of employment describad above is contingent upon the successful completion of all background, drug, and
health screenings required for the position as well as providing documentation of your right to work in the United
States. This offer of employment is also contingent upon your providing documentation of being fully vaccinated
against the 34R5-CaV-2 virus.

Please sign and return this letter to HR MANAGER in Human Resources. It can be returned via either fax (909) 123-
5678 or email [scanned copy to HRMANAGER® LOGO.org). Upon receipt of this letter Human Resources will provide
you with an autharization form to commence your pre-employment screenings.

‘We look forward to having you join cur team!
Sincerely,

(T cr e for, cHTV

Etienne Bosse
Hiring Manager
LOGO Limited

| agree to LOGO's offer of employment as described in this letter. | understand my employment with LOGO is
considerad “at-will,” meaning that either the LOGO or | may terminate this employment relationship at any time with
or without cause or notice.

Signature: Date Signed:

Mame Printed: Jamie Aplikant |

Offer Letter Details
Temporary Summer
Two-Month Assistant
$40.87 Per Hour

Federal




C_ ENSERVICES

April 10, 2023

PERSOMAL AND CONFIDEMTIAL

mmma“-com

Re: Offer of Employment as HR Assistant

pear [
On behalf of — I am pleased to extend you this offer to join our Service Center. We are

committed to bringing a new standard of dignity and performance to the health care industry, and that commitment

can only be achieved with top-caliber people. We believe you are such a person, and hope you will accept our offer
on the following terms and conditions:

Pasition: HR Assistant
Date of Hire:  TBD
Salary: 538.75 hourly; paid semi-monthly

As a full-time employee, you are eligible to participate in the benefit programs described on page three of this letter.
You may visit www_enservicesbenefits com for more detailed information on all benefits available to you. In addition,
a personalized benefits packet will be mailed to your home address in advance of your benefits election deadline. You
must make your benefits elections or waive benefits within 30 days of your date of hire.

All prospective employees are subject to a criminal background check and employment reference verification. This
offer is conditional upon your successful completion of these processes. Convictions or negative actions involving
misconduct against vulnerable victims, sexual and drug crimes, and fraud, theft or any other crimes of a financial
nature or employment reference information that we consider contrary to cur employment policies and practices
may disgualify you from employment or continued employment. You will receive an email from our background

a background check to be performed. Feel free to contact the HR Admin Team at the Enservice Center Hur;'l-a-r-'u ---------
Resources Departrnent at (999) 910-0001 if you have any questions about the pre-employment screening process or
if you do net receive an email from Accurate to initiate your background check.

Enservices is an at-will employer which means that either you or ESl may terminate your employment at any time and
for any reason or no reason, with or without cause. While our hope is to maintain 2 mutually rewarding professional
affiliation, there is no agreement express or implied between ESl and its employees for continuing employment. No
promises or representations contrary to the at-will nature of your employment are binding on E5l unless in writing
signed by the President. Although some benefits or policies are subject to change, the at-will nature of your
employment cannot be altered.

On behalf of everyone here, we are very excited at the prospect of having you join us and look forward to a mutually
this letter to Carlie Maonrejo (Monrejo@enservices net) as soon as possible and retain the original for your records.
After five days this offer will expire unless you contact me directhy with a request for additional time for
consideration. Of course, if you have any guestions about this offer letter or the position, please do not hesitate to
contact me.

ENSERWVICES, IMC.

Emily Juprosork
HR Manager

Please confirm your acceptance of this offer by signing below, which indicates that you have read and understood the
terms and conditions set forth on pages of this letter:

I Date

Offer Letter Details
Full-time Hourly (Non-Exempt)
Private Company

Human Resources Assistant



Offer Letter Details

Full-time

Hourly Non-Exempt
0471172023 Private

pes [ Human Resources Expert

We're thrilled to invite you to join the Target team as a Human Resources Expert starting 04,/25/2023. Working at
Target means not only being a part of a Fortune 50 company and one of America’s leading retailers—it's a chance to
care for and invest in our communities. Here, we value people, nurture relationships, and create equitable growth
opportunities for all. i's how we care, grow, and win together as one Target team.

Your starting hourly rate will be S- which is subject to applicable withholdings. As a team member, you're also
eligible for the 10% Target discount, plus an additional 20% off a selection of wellness products such as fruits and
veggies, healthy foods, activewear and tobaceo cessation products.

Please note, Target may update the terms of this offer, including, but not limited to, the specific job duties,
compensation and start date, based on business needs.

This offer is contingent upon the successful completion of our pre-employment process which must be completed
prior to orientation, and may include:

s Abackground check (If applicabla)

+  Adrug test within 24 hours of acceptance of your conditional job offer (Only for applicable roles — you'll
receive additional steps from Accurate Background)

«  For Minors: Completion of any state required work authorizations/work permits as you will need o provide
applicable documentation on the date of oremtation

+ Confirmation of prior employment status with Target (if any)

+  Meet any state or local licensure or other legal requirements related to the position (if applicable)

Action Required:

Log into your Candidate Home page 1o accept or decline your offer within 24 hours of recelving this communication
10 keep the hiring process maving. If you have any questions regarding the detalls of your offer, please contact the
store and ask for Human Resources (HR).

After Target recelves information that you have accepled your offer, the pre-screening process will begin. Once the
pre-screening process beging, you will need 1o provide some additional information. When we are ready for this
Iinformation you will have a task to complete on your Workday Candidate Home page which will be available to you
usually within 20 minutes of accepting your position. We will send you an email ag a reminder, however, you don't
need to have that emall 1o take action, just watch your Candidate Home page for a task called "Complete your Target
Pre-Employment Sereening Task”. If you are unable to complete these necessary actions on a computer or mobile
device, contact the store and ask for HR. Complete this step as $00n as possible - within 24 howrs from recelving this
communication - ag you cannot attend oflemation untl] gcreenings have been completed,

Additionally, complete the WOTC questionnaire, if you have not already done so.

Your conditional job offer depends on passing the above applicable pre-employment screenings, and you will be
contacted if there are any issues with these results.

Orientation Information: 04/25/2023 10:00 AM | Meet at Guest Services/Front of Store

Your first day of work will be on your arientaticn date. When you arrive for ofentation, you must bring acceptable
documents that establish proof of your identity and employment eligibility in the United States, otherwige your
orientation will be rescheduled. You will not be able to start work untl] you bring acceptable documentation to
complete Form 9. Review the List of Acceptable Documents found in your Candidate Home page. Bring with you ane
doecument from List A, OR one document from List B and one document from List C, which will establish proof of your
Identity and employment eligibility. If you have any questions about what documents to bring, contact the store and
ask for HR.

additionally, Please bring your bank accoumt information to orentation to enroll in direct deposit/electronic pay.

Targel Human Resources
:-+1 (s50) [
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Tricia Parido
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Offer Letter Det
Part time Hourl
Private

Senior ResearcH

California Association for Alcohol/Drug Educators

g

Congratulations! The California  Association for AlecholDyrug  Educators
E} would like to formally offer you the position of Office Administrator at
hour starting April 17, 2023, Full Time. Per our conversation, vou will
be tr on a Part-Time basis and then moved to a Full-Time status as soon as
vou feel trained and ready! We are so gratefiol and excited to have you join the
organization.

CAADE’s paid helidays that fall on a regular workday include the following:
Christmas, New Year's Day, Memorial Day, July 4, Labor Day, Thanksgiving
(including the Friday following Thanksgiving).

In addition to the above paid holidays, each permanent employee i3 entitled to up
to five (3) paid personal time off days (or 40 hours).

CAADE iz a non-profit 301C3 tax-exempt public benefit corporation. CAADE i3
committed to providing the accreditation standards needed in the field of addiction
studies education and quality training and support to its members.

CAADE extends congratulations to vou, and we look forward to working with

you.

Sincerely,
David Libbeus Augic Pelago-Prescott

J David Likens, JD, MBA, MSW Arngie Pelayo-FPrescott
Executive Diractor Adminiztrative Director

ails
y Non-Exempt

) Associate

4195 N, Viking Wa 270, Long Beach, CA 902808

Phone: 707-7-CAADE-1 (707 331) = email: Office@caade.org

Faxz 562-275-3494 Website: caade.ors
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IMPORTANT TERMINOLOGY

Position Title (can be negotiated)
Supervisor

Full-time / Part time

@ Claremont Graduate University @ Claremont Gra(_iuate University
i8anan Resolirees Career & Professional Development




Base Salary
Market value
Experience
Education
Range
Cost of living

Walk-away number

Taxes

Pay Date
Bi-weekly | Monthly
On specific date or

designated time

Additional
Considerations

Relocation costs

E LARY NEGOTIATION

Exempt | Nonexempt

Wage and hour regulations

Overtime
Breaks

Minimum wage

(location based remote considerations)

@ Claremont Graduate University
Human Resources

@ Claremont Graduate University
Career & Professional Development




COSTOF LIVING

. & moneygeek
* Rent or mortgage | Utilities Akl

Insurance Mortgage Credit Cards Loans Financial Planning

‘| d ty t e
e Cost of Living Calculator

[ I N te rn et | C e | | p h 0 ] e S e er C e How far will your salary go in another city? Compare cost of living between U.S. cities and the national average with our

comprehensive calculator. Determine how much more or less you need to maintain a similar standard of living. Compare

housing, food, utilities, transportation, and other cost of living numbers across cities.

* Gas or public transportation

*Groceries
MY DETAILS Best Mid-Size Cities to Make a Living

¢ Cal’ payment Currently live in

e Childcare

San Francisco, CA

Considering moving to

*Health insurance premiums

Annual income

$50,000

@ Claremont Graduate University . _ofF-lnvina- o Claremont Graduate University
https://www.moneygeek.com/cost-of-living-calculator/ Carear & Professional Developmient




4o1k Qualified profit-sharing plan that allows employees to

RETI REM ENT PLANS contribute a portion of their wages to individual accounts.

403b Offered by public schools and certain 5o1(c)(3) tax-
exempt organizations. Employees can contribute to individual
accounts. Employers can also contribute to employees'
accounts.

Traditional IRA Make tax-deferred investments to provide
financial security when you retire.

Roth IRA Post taxed monies invested for retirement.

SEP IRA Employers may contribute to traditional IRAs (SEP-
IRAs) for employees. Open to businesses and self-employed.

Simple IRA | Savings Incentive Match Plan for Employees
Employees and employers contribute to traditional IRAs for
employees. Suitable for small employers not sponsoring a
retirement plan.

@ Claremont Graduate University @ Claremont Graduate University
y - 09 Professi Human Resources
Career & Professional Development




HEALTH BENEFITS O

Health & Dental Insurance | Well-being & Mental Health Support
Current medical needs

Chronic condition management should be calculated

@ Claremont Graduate University .
. @ Claremont Graduate University
Career & Professional Development Human Resources




What is the best alternative if negotiations no longer progress?

Recognize Your Bottom Line

BATNA » Salary: Industry, Market Rate, Living Costs)

* Total Compensation: Bonus (sign-on, yearly, performance based, profit-sharing)

* Working Hours, Commuting Time

Create Options

BEST ALTERNATIVE

Benefits Package (value of compensation may include benefits)

TO A N EGOTIATED Education Reimbursement
AGREEMENT Bonus

Flexible Schedule | Remote work

@ Claremont Graduate University oc . @
. aremont Graduate University
Career & Professional Development Human Resources




ZO PA (Zone of Possible Agreement)
$110,000-$115,000

@ Claremont Graduate University

Human Resources

EMPLOYEE APPLICANT
Seeking $110,000 -$120,000 or higher

Market Std: $110,000 - $130,000

EMPLOYER
Budgeted range: $100,000 - $115,000

Market Std: $110,000 - $130,000

@ Claremont Graduate University
Career & Professional Development



-~ Financial Literacy Links

S

P —— 0 @ Claremont Graduate University
emont Graduate University —
Human Resources \ o .
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@ Claremont Graduate University @ Claremont Graduate University
Human Resources Career & Professional Development




