
 

 

 

 

Kronos Historical Timecard Correction Form  

 
 
Employee’s Name:_____________________________ 
 
Position ID:___________________________________ 
 
Reason for 
Correction:_____________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
 

Date of Error  In Punch Out Punch Transfer  Total Hours  

     

     

     

     

     

     

     

 
 
Supervisor Signature: __________________________________ 
 
Payroll Signature: ____________________________Include in Totals__________ 
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