Skype for Business Install

e Visit mycampus.cgu.edu
e Sign In using your CGU Credentials
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e Select the Orange Office Icon
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e Once the Office 365 page loads, select your image/initials in the upper right
e This will bring up a few options, select “My Account”
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¥ Office apps & devices

You can install Office on up to 5 PCs or Macs, 5 tablets
and 5 smartphones.
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Q Security & privacy

Protect your account and adjust important privacy

Tools & add-ins settings to your preference.

Manage security & privacy

e Now select “View Apps & Devices”
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8 Subscriptions

Verify what products and licenses you have.

View subscriptions

= App permissions

Apps with access to your data: 40

Manage which apps have access to your data. You can
revoke permission whenever you want,

Change app permissions
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Tools & add-ins

D Get Office on your phone or tablet

Windows
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e Locate the blue button “Install Skype”

e The installer will download to your computer, double click the installer and sign into Skype for
Business with your CGU Email Address and password
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