
How to View Unofficial Transcript 
 
 

After logging into your MyCGU portal, click the  tile on the left under the banner image.  This will 
redirect you to your Student Center. 
 

 
 
 
 
In the Student Center, click the Academic Records tile 
 

 
 



 
 
 
 
Click View Unofficial Transcript on the left navigation column and then click the green Submit button on 
the right.  Depending on the settings of your browser, your transcript will be displayed as a PDF either in 
a new browser tab or window.  NOTE: You’ll need to ensure any pop-up blocking settings are disabled 
for this domain in your browser settings and that your browser has a PDF viewer in order to view your 
transcript. 
 
 

 
 
 
Your unofficial transcript will look similar to the image below.  You can choose to print your transcript or 
save it as a PDF, if needed. 

 


